
Office of University Building 
Official (OUBO)

Building Safety Month Training Series

PART I: OUBO/HECO/e-Builder Overview 

Stakeholders: GMU Facilities, Contractors, & Registered Design Professionals 
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Administration

David M. Kidd, P.E.
University Building Official
Email: dkidd7@gmu.edu

William (Bill) G. Miller
Deputy Building Official
Phone: 703-993-8339
Email: wmille3@gmu.edu

Donna Martinez-Vallejos
Permit Administrator
Phone: 703-993-6070
Email: dmartinb@gmu.edu

OUBO  Staff
Review Engineers

Justin Biller, P.E.
Fire Protection Plan Review Engineer
Phone:  571-545-0252
Email: jbiller@gmu.edu

Tim Hagedorn, P.E.
Civil/Structural Plan Review Engineer
Phone:  571-545-0255
Email: jhagedo@gmu.edu

Kevin Kline, P.E.
Electrical Plan Review Engineer
Phone:  571-545-0253
Email: kkline7@gmu.edu

Ethan Scholl, P.E.
Mechanical Plan Review Engineer
Phone:  571-545-0254
Email: escholl4@gmu.edu



Agenda
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OUBO/HECO/e-Builder Overview: 

▪ Appendix P: OUBO Charter

▪ HECO Chapter 11: Building Official Reviews & Permits

▪ OUBO Website

▪ e-Builder
▪ Plan Review Process
▪ Permit Process
▪ Inspections Process 
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Purpose

This document outlines the policies and procedures covering the University Building Official office at 

George Mason University and serves as a charter for the department. 

Policy

It is the policy of the Board of Visitors and the administration of George Mason University that 

University projects are designed and constructed in compliance with the Virginia Uniform Statewide 

Building Code (USBC), standards and the applicable accessibility codes, as well as related laws and 

regulations promulgated by the Commonwealth of Virginia.
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Office of University Building Official – Office of the University Building Official (gmu.edu)

• Permits

• Plan Review

• Inspections

• Resources

• Services 

• Codes & Design Criteria 

• FAQ

• Contact

9 | Slide Title Goes Here

OUBO Website Overview

https://oubo.gmu.edu/
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OUBO e-Builder Processes

UBOPL = OUBO Plan Review

CO17 = Permit Application

CO17B = Building Permit

CO17D = Demolition Permit

CO17E = Electrical Permit

CO17F = Fire Alarm Permit

CO17S = Fire Suppression Permit

CO17M = Mechanical Permit

CO17P = Plumbing Permit

UBOIR = OUBO Inspection Request/Report
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UBOPL = OUBO Plan Reviews
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UBOPL = OUBO Plan Reviews

Review Times

5 days – Schematic, Small Projects

10 days – Preliminary Reviews

15 days – Working Drawings and first submittal of Shop Drawings
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UBOPL = OUBO Plan Reviews

OUBO Approval

This process closes and the CO17 Permit Application Process spawns.

OUBO Approved Drawings shall be on site at all times.

CO17
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CO17 = Permit Applications & Permits
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CO17 = Permit Applications & Permits

CO17 Authorization

When the Permit Application is authorized, required draft Permits are created.

When contractor information (license #, contact info) has been submitted, required Discipline Permits 

(CO17B, CO17E, CO17F, CO17M, etc.) may be issued.

CO17
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CO17 = Permit Applications & Permits

Required Inspections & Close-out Documents

The required inspections and close-out documents for each permit are listed at the bottom of each 

Permit. The Final Inspection must "Pass" and the required close-out documents must be submitted to 

OUBO before the Permit can be closed.

OUBO Permits shall always be posted on site.
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CO17 = Permit Applications & Permits

Inspection Process Spawning

When a Permit is issued, all required inspections spawn into individual UBOIR Processes.

UBOIR-1 = Underground

UBOIR-2 = Rough-in

UBOIR-3 = Final



19 | UBOIR = OUBO Inspection Requests/Reports

UBOIR = OUBO Inspection Requests/Reports
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UBOIR = OUBO Inspection Requests/Reports

Inspection Request

The UBORQ process no longer exists as it has merged with the UBOIR process.

New UBOIR processes spawn from the Permit issuance.

These processes sit in the GC's court until the inspection request is submitted.

Click on the inspection type you want, fill out the required fields, and submit.

Identify the preferred date/time for the inspection.

For multiple inspections, submit individual requests for each inspection type.
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UBOIR = OUBO Inspection Requests/Reports

Inspection Request

The Final inspection request page looks slightly different. The close-out checklist must be filled out 

before submitting in the Final inspection request.



22 | UBOIR = OUBO Inspection Requests/Reports

UBOIR = OUBO Inspection Requests/Reports

Partial Inspections & Failed Inspections

If an inspection fails, the report is issued as 

"Failed" and a new UBOIR process will spawn for 

that same inspection type. It will show up back in 

the GC's court to request another inspection 

when they are ready.

If an inspection is a partial that passes, the report 

is issued as a "Passed Partial" and a new UBOIR 

process will spawn for that same inspection type. 

It will show up back in the GC's court to request 

another inspection when they are ready.

All inspection types must have "Passed" before a 

request for a Final Inspection can be submitted.
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OUBO Process Diagram



QUESTIONS?

Learn More at OUBO.GMU.EDU
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https://www2.gmu.edu/



