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Administration

David M. Kidd, P.E.
University Building Official
Email: dkidd7@gmu.edu

William (Bill) G. Miller
Deputy Building Official
Phone: 703-993-8339
Email: wmille3@gmu.edu

Donna Martinez-Vallejos
Permit Administrator
Phone: 703-993-6070
Email: dmartinb@gmu.edu

OUBO  Staff
Review Engineers

Justin Biller, P.E.
Fire Protection Plan Review Engineer
Phone:  571-545-0252
Email: jbiller@gmu.edu

Tim Hagedorn, P.E.
Civil/Structural Plan Review Engineer
Phone:  571-545-0255
Email: jhagedo@gmu.edu

Kevin Kline, P.E.
Electrical Plan Review Engineer
Phone:  571-545-0253
Email: kkline7@gmu.edu

Ethan Scholl, P.E.
Mechanical Plan Review Engineer
Phone:  571-545-0254
Email: escholl4@gmu.edu



Agenda
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OUBO e-Builder Process Overview:

▪ Plan Review Process

▪ Permit Process

▪ Inspections Process

▪ Permit Close-out

▪ ASIs, RFIs, Submittals Processes
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OUBO e-Builder Processes

UBOPL = OUBO Plan Review

CO17 = Permit Application

CO17B = Building Permit

CO17D = Demolition Permit

CO17E = Electrical Permit

CO17F = Fire Alarm Permit

CO17S = Fire Suppression Permit

CO17M = Mechanical Permit

CO17P = Plumbing Permit

UBOIR = OUBO Inspection
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UBOPL = OUBO Plan Reviews
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UBOPL = OUBO Plan Reviews

OUBO is looking to improve this Process 

to include the old Project Re-evaluation 

(UBOPR).

If you would like to know if a Permit is 

required for your scope of work, submit the 

drawings as "Concept/Re-evaluation".
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UBOPL = OUBO Plan Reviews
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UBOPL = OUBO Plan Reviews
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UBOPL = OUBO Plan Reviews
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UBOPL = OUBO Plan Reviews

This example is just a Working Drawings 

Submission. Capital Projects are required to 

submit a separate UBOPL Process for 

Schematic, Preliminary, and Working Drawings.
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UBOPL = OUBO Plan Reviews

OUBO Approval

The UBOPL process closes and the CO17 Permit Application Process spawns. This is only for 

Working Drawing Review.

CO17
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CO17 = Permit Application
CO17 Process

Spawns from OUBO Approval of Working Drawings in UBOPL Process.
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CO17 = Permit Application
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CO17 = Permit Application
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CO17 = Permit Application
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CO17 = Permit Application
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CO17 = Permit Application
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CO17 = Permit Application

CO17 Authorization

When the Permit Application is authorized, required draft Permits are created.

When contractor information (license #, contact info) has been submitted, required Discipline Permits 

(CO17B, CO17E, CO17F, CO17M, etc.) may be issued.

CO17
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CO17E = Electrical Permit
CO17E Process

Spawns from OUBO Authorization of Permit Application in CO17 Process.

Individual Permit Processes spawn for each required Permit.
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CO17E = Electrical Permit
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CO17E = Electrical Permit
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CO17E = Electrical Permit
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CO17E = Electrical Permit
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CO17E = Electrical Permit
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CO17E = Electrical Permit



30 | CO17E

Inspection Process Spawning

When a Permit is issued, all required inspections spawn into individual UBOIR Processes.

UBOIR-1 = Underground

UBOIR-2 = Rough-in

UBOIR-3 = Final

CO17E = Electrical Permit
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UBOIR = OUBO Inspection Requests/Reports
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UBOIR = OUBO Inspection Requests/Reports

CFR is notified when 

inspection request is 

submitted. CFR will 

provide comments and 

forward request to 

OUBO for scheduling.
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UBOIR = OUBO Inspection Requests/Reports
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Partial Inspections & Failed Inspections

If an inspection fails, the report is issued as 

"Failed" and a new UBOIR process will spawn for 

that same inspection type. It will show up back in 

the GC's court to request another inspection 

when they are ready.

If an inspection is a partial that passes, the report 

is issued as a "Passed Partial" and a new UBOIR 

process will spawn for that same inspection type. 

It will show up back in the GC's court to request 

another inspection when they are ready.

All inspection types must have "Passed" before a 

request for a Final Inspection can be submitted.

UBOIR = OUBO Inspection Requests/Reports
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CO17E - Permit Close-out

Required Inspections & Close-out Documents

The required inspections and close-out documents for each permit are listed at the bottom of each 

Permit. The Final Inspection must "Pass" and the required close-out documents must be submitted to 

OUBO before the Permit can be closed.
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CO17E - Permit Close-out
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CO17E - Permit Close-out
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UBOPL CO17 CO17E UBOIR PERMIT CLOSE-OUT

OUBO Process Diagram
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OUBO Related e-Builder Processes

ASI = Architect's Supplemental Instructions

RFI = Request For Information

SA = Submittal Approval
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ASI = Architect's Supplemental Instructions
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ASI Process

Can be initiated by the PM or the A/E.

ASI = Architect's Supplemental Instructions
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ASI = Architect's Supplemental Instructions
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RFI = Request For Information
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RFI Process

Can be initiated by the PM or the GC.

RFI = Request For Information
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RFI = Request For Information
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SA = Submittal Approval
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SA = Submittal Approval

SA Process

Can be initiated by the PM or the GC.
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SA = Submittal Approval
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SA = Submittal Approval
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SA = Submittal Approval
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SA = Submittal Approval



QUESTIONS?

Learn More at OUBO.GMU.EDU
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https://www2.gmu.edu/

