
OUBO Process Enhancements 
(Existing & New)
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Agenda
• HECO-6a6b Forms Update (5 minutes)
• UBOPL Plan Review Process Update (5 minutes)
• CO17 Permit Application Process Update (10 minutes)
• CO17P OUBO Permit Process Update (5 minutes)
• UBOSC Substantial Completion Process Update (10 minutes)
• OUBO Building Code Data Sheet Update (1 minute)
• Questions (15 minutes)
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HECO-6a6b Forms Update

• HECO-6a6b Forms historically have been packaged together and 
now will be split into separate documents to avoid confusion.
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HECO-6a6b Forms Update
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• HECO-6b is now required as part of the Working Drawing set during 
the UBOPL Plan Review Process.
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HECO-6a6b Forms Update

• HECO-6a is required during the CO17 Permit Application Process.
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HECO-6a6b Forms Update

• Be sure to use the latest version of the HECO-6a and HECO-6b 
Forms found at this website:
ohttps://facilities.gmu.edu/resources/heco-dgs-forms/
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UBOPL Plan Review Process Update

• HECO-6b is now required as part of the Working Drawing set during 
the UBOPL Plan Review Process.
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UBOPL Plan Review Process Update

• HECO-6b Form drag-and-drop field will be removed as the form is 
now required as part of the Working Drawing set.
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UBOPL Plan Review Process Update

• Added the ability to spawn a UBOMR Meeting Request Process if 
OUBO feels it is required after completing a Plan Review.

Office of University Building Official



UBOPL/UBOMR Plan Review Process Update

• The spawned UBOMR Process will show up in the GMU PM’s court 
to submit the potential dates/times for the meeting request.
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CO17 Permit Application Process Update

• GMU PM required input has been significantly simplified.
• Just need to know who is doing the work:

oGC Company Name, Contact Name, Phone #, and DPOR License #.
oWhere the scope of work requires Special Inspections, provide the 

completed HECO-6a Form and Special Inspector(s) Credentials.
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CO17 Permit Application Process Update

• After information provided by GMU PM has been reviewed and 
approved, the GC will need to input their Subcontractor(s) 
information:
oSubs Company Name, Contact Name, Phone #, and DPOR License #.
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CO17 Permit Application Process Update

• The step for the GC to input their Subcontractor(s) information was 
moved from the CO17P OUBO Permit process to the CO17 Permit 
Application Process to avoid delays and confusion.
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CO17P OUBO Permit Process Update

• The step for the GC to input their Subcontractor(s) information was 
moved from the CO17P OUBO Permit process to the CO17 Permit 
Application Process to avoid delays and confusion.
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UBOSC Substantial Completion
Process Update
• This process is the place to upload all Permit Close-out Documents.
• Required Permit Close-out Documents are identified by OUBO 

during the Plan Review.
• The list of required documents is printed on the Permit and now 

copied over to the UBOSC process.
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UBOSC Substantial Completion
Process Update
• The GC is responsible for uploading a copy of each required 

document to the UBOSC process.
• This should be done using the “Comments” tab to clearly identify 

each document and if any updates were made.
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UBOSC Substantial Completion
Process Update
• The OUBO Review Step has drag-and-drop fields for each document 

for easy progress tracking of document review and acceptance.
• Any required updates or outstanding items will be communicated 

via the “Comments” tab in the process.
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UBOSC Substantial Completion
Process Update
• The CO17P OUBO Permit will close when all required close-out 

documents have been uploaded by the GC and reviewed and 
accepted by OUBO.
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Questions?
Thank You
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